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Accessing Your Participant Center

STEP 1: From your Walk MS homepage (www.MSandYOU.org/walk), click the ‘My
Account’ tab and then proceed to enter your username and password, then turn to page 5
of this Guide. If you cannot remember your username and/or password, follow the link
that says ‘Click here for help” and turn to page 4 of this Guide.

-y e - — e
File  Edit View Favorites Tools Help
P [ - ~ o »
w Balv{QNakionalMS Society: Wal... |?Nationa| Capital : National M... ] ‘ a8 d=h ~ |[:rPage ~ () Tools ~

walk

s

walk to
create aworld

free of MS to create a world free of MS

Register

My Account 5
Take it From Someone who Knows:

Walk MS 2011 (Quotes from 2010 Walkers)

SRS Presented By "We enjoy the entire walking experience: meeting others, sharing our MS
Event Details Booz Allen stories, and our hope for a cure one day. | |

Walk Teams Hamilton “Everything about these walks is wonderful, spirited, friendly, purposeful, and
. we are all working toward one goal - a cure!”
will take place on

Apri 19 . 1 0’ The walk itself was a great experience. The route was very nice, the weather

held out. it was a great day!”
and 16!

Where The Funds Go Register NOW!

Sponsors
Fundraising

Top Fundraisers

See WHERE we will be walking

Walk MS 2010 Slideshow - &

Internet #,100%

Society: My Account - Windows Internet Explorer

q 3. convi i g ?pagename=WLK_r nt ~ [5G conviotnc[us] | [$2 ][ x| [Live searc

Favorites  Tools  Help

1 @ niational M5 Society: My ... ¢ | @8 National Capital : National M... ] | - 8 d=h - [Fpage - &

==
R v ACCOUNT

My Account

WELCOME TO WALK MS

Order to access your participant C2 ou'll need to Log In by typing yvour name and Password in the fields
below and selectthe "Log In” button direcilaglow the Password field. Onggfoure logged in, you'll be able to access
your account for any events you've registered f3

Username:

Forgot your username or password? Click here for help. You will go to the user login page where you can request your
username and password to be emailed to you

© 2011 National Multiple Sclerosis Society. All Rights Reserved.
All registration fees and donations for this event are nonrefundable
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http://www.msandyou.org/walk

Forgot Your Password?

STEP 1: If you entered a password reminder when you registered, simply enter your
username and click the ‘Give me a hint’ button. If not, your username and password can
be sent to your email address. If you do not remember your password, enter your
username and email address then click the ‘Send Password’ button and it will be emailed to
you. If you do not remember your username, enter your email address then click the ‘Send
Username’ button and it will be emailed to you.

ﬂ; National M5 Society: - Windows Internet Explorer

@'C_}' - |g, https: f{secured. convio.net/nmss/site/UserLogin V|ﬂ Identified by YeriSign | 4| X | | 2\
File Edit ‘iew Favorites Tools Help
— — >
w o [@National M3 Society: l l 5 B e v |5k Page = () Tools -
P ~
Forgot Password? ;‘Uhat if Il:\l.;e forgotten my =
assword?
© = Reguired Fields When you initially registered,
you may have specified a
+ Password reminder. You can
* Username: ; -
| | click the button labeled 'Give
me a hint' to jog your memory.
’ Give me a hint
_ If you still can't remember your
Password, we can email it to
i d you, Just provide us with your
address that you used to
= = Required Fields register.
*  Username: | |
*  Email (you registered with): | |
} Send Password
Email me my Username What if I'Vf forgotten my
username?
© = Reguired Fields If you don't remember the
Username that you registered
*  Email (you registered with): | | miaiﬁ?:rr;:teioiapo a!‘l;t email
g
v

If you are still having trouble logging into your Participant Center, please contact a
Development staff member (see page 21).
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After Logging In

You will automatically be directed to a page with a complete listing of all National MS
Society events for which you are registered. Choose the event that you wish to customize.

ational M5 Society - Challenge Walk: My Participant Center - Windows Internet Explorer

6‘:—-; - |g, http:/fchallengedow. nationalmssociety .org)site/PageServerfpagename=Chw_DCW_Center Vl 4| % |Li\re Search
File Edit Wiew Favorites Tools  Help
w o |23 "@Netional MS Society - Cha.., X ]@National MS Saciety: Canstit. ., N l fi - B - &~ [Ehrage
W Quick Links Welcome, Catherine!
oRegister Click here if you are not
Natianal oDonate/ePledge  |Catherine .
Multiple Sclerosi oParticipant Center Click here to edit yvour account
Society

i grucipant Center

You are registerad for these events:
2011 Capital Challenge Walk MS - Washinaton, D.C. Metro Area  September 24-25, 2011

Donatele “ledge

Event Details Getting started? Need some help? Read the Participant Center User’
FAQs

My Participant Center

OR
WELCOME TO WALK MS
Wel . : - file | Logout

2011 Capital Challenge Walk MS -
Washington, D.C. Metro Area
September 24, 2011

WALK MS 2011 presented by Booz Allen
Hamilton - WASHINGTON,DC
April 16, 2011

2011 BIKE MS: BEYOND THE BELTWAY
June 11,2011

© 2011 National Multiple Sclerosis Society. All Rights Reserved.
All registration fees and donations for this eventare nonrefundable
|

»

[

& Internet | 150%
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Working in Your Participant Center

In your Participant Center, you can:

Set up your personal page

Upload your email address book

Send emails to ask for donations and to thank your donors
Track emails sent and actions taken

Track your fundraising progress
Access your team information (only Team Captains have this option)

Team Members. Check out the latest message from your Team Captain!

Team Captains: Create a message for your team members to see on the Participant Center
homepage each time they log on! Our suggestion is to update this information often!

ﬂ; Participant Center - Windows Internet Explorer

@.\-_—_/‘ - \g, https:}}secure3 . convio.net/nmss/pc2/dashboard. htrml V‘% Convio Inc [US] | || % | | P

File Edit View Favorites Toaols Help

%[ @ Participant Center

Welrr~—= = __ . we mumwel | Profile | Log Qut
HOME EMAIL PROGRESS

S ———wenigl

Progress

= . »
l ﬁ * B =y 'ﬂPage-:QToo\sv
Team Catherine

FERSONAL PAGE TEA E| Lae

¥ @ national 13 Society: Cansti.., l

"% Send email

Add contacts to Al

S0.00 $20000 0% 61

z04L (change

) . . Email Team
our last email was 3 days ago. You should write to your friends.

What to do next?

View team roster

First time user? Click here for step by step instructions on getting started...

Catherine, welcome to your WALK MS 2011 - Washington, D.C. Participant Center! Message from Your Team
Thank you for Joining the Movement! Captain
We are the Movement. Please
Your participation in Walk MS 2011 will make a difference in the lives of the many walk with me on Saturday, April
thousands of peaple affected by MS in the Washington, D.C. metropolitan area. 16th for Walk MS!
Even though the walk isn't until April, it's not toe early to start spreading the word!
Ask your friends, family, and co-workers to join the movement. They can walk, volunteer ar
donate to your fundraising efforts.

General Fundraising Tools:
Sample solicitation letter (.doc) - to help you ask others for support

. B fundraise with
Start Fundraising Online: facebook
Offline Donation Fundraising Tools: 2
Pl mnie ©lin et vibls 2o cdomeinme s

€D Inkernet 00 v

—————— .
f,‘ start ["[8] tnbos - Microsaft Out, .. /= Participant Cenker - ... | 3 Windows Explorer = D 2011 Participant Cent. ..

Participant Center User’s Guide
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Working in Your Participant Center
(Continued)

Scroll down to the bottom of the Participant Center home page to:

e Download sample fundraising letters, deposit slips, pledge sheets and
donation receipts
Learn about youth safety (Bike MS only)
Ask questions via email
Learn about the donation processing policy and view recent activity
Check back here to download forms & resources

>3

25|~ | & | Mational Capital : Mational M... (& Participant Center
Ty, WETLLIITE I YULT WWALR WIS SUNTU PTESETTIEW LY DULL ANTTT FTEHTTTUTT P AT iL IRt W ETieET ! A
Thank you for Joining the Movement!
YOU are moving us closer to a world free of MS. Your participation in Walk
IMS presented by Booz Allen Hamilion will make a difference in the lives of the Edit
many thousands of people affected by MS in the Washington, D.C. metropolitan
area.
The walk isn't until April, but it's not too early to start spreading the word!
Ask your friends and family to Join the Movement, whether they want to walk with you,
register asmalk MS volunteer or support your fundraising efforts.
. B fundraise with
Fundraising Online:
facebook
Offline Donation Fundraising Teols:
DEQDSit Slig - submit with your donations
Credit Card Donation Slips - submit with youjdeposit slip to make a credit card donation
Sponsor Pledge Sheet - for your records
Donor Receipts - to give to your supporters
Let us know Iif you have questions. Email \alkMS@MSandy Ol org or call (202] 296-5363, select
option 2
Want to know more about how your dongftions are appearing online? Click here for our donafions
processing policy
Recent Activity
You joined 2010 WALK MS presented
by Booz Allen Hamilton - Washington
D.C. Metro Region v

Participant Center User’s Guide
for National Capital Chapter Event Participants
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Your Personal Page

STEP 1: From your Participant Center select the ‘Personal Page’ button.

& Participant Center - Windows Internet Explorer,

@.\— y~ ‘E https:/fsecures. convio. net/nmss)pe2/dashboard. html#pc2=personalpage-compose V‘g Convio Inc [LS] | (% ‘ | L

X ] LuggNial 15 Society: Constit,..

HOME EMAIL PRO 5 PERSONAL PAGE AM PAG e

File Edit ‘“iew Favorites Tools  Help

o B e=hov [bPage - () Tods - =

Welcome, Catherine Rothwell | Profile | Log Out Team Catherine

Content  view Personal Page

Personal Page URL and Settings http://main_nationalmssociety org/goto/Team_Catherine .
This page is Public Photos/Video

Title Components

[Join in! WE are the movement! |

Body
Ed | Font family |+ Fontsize A~ 2 ~ [

This is a great cause and by walking in this event, we are all joining
together and supporting all of those who live with multiple sclerosis.
The money we raise gives direct support to people who have to deal
with MS on a daily basis. Walk MS helps!

Why You Should Support My Efforts

Tha Natinnal Multinla Sclarncie Snciahs will nea funde fram Wiallk M

Done € Internet HA00% v

— - " = —
‘s start ['[8 nbox - Micraseft Cut... /7 Participant Center - .. | W 3 Windows Explorer  ~ | 2 2011 Participant Cert. . S el g o &) 4nsem
2

STEP 2: Clicking ‘Edit’ personal page URL will take you to the page to create a simple,
easy-to-remember web address for your page. Enter a name that people will remember.
Be sure to save your page name before moving on.

STEP 3: Make your page more personal by writing your story: why you participate, why
you support the MS Society, why curing MS is important to you, or why your friends and
family should join you and/or donate - or all of the above! The new ‘rich text’ format
allows you to use various fonts, colors, and formatting options. Have fun with it, but make
sure it is still easy to read and understand. It's unlikely that someone wants to read a
paragraph in fluorescent yellow©

Participant Center User’s Guide
for National Capital Chapter Event Participants
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Your Personal Page (Continued)

STEP 4: Choose the Photos/Video tab to add visual elements to your Personal Page. That's
right, you can add VIDEO to your page!

To upload photos, select ‘Photos’, browse your files, and select the desired images. Type
in your caption to make it personal and ‘Save’. There is a size limit of 4MB for your .jpg
photo, so if you get an error message, try to crop and resize the photo before uploading.

= Participant Center#pc2-report-personal - Windows Internet Explorer

@\ ~ ) ~ | ] htps:ffsecures. convio.netinmssipce/dashboard.html#pe2=persanalpage-media v |3 comiomne(us] |42 x || [[2]-
Fle Edt View Favortes Tooks Help

—— — = »
W [Eg]v]@mnma\ M5 Snc\ety:Mar\aga...[@Natmnal M5 Saciety - Challen, . X@Partmpant Center#pez=,.. xl I E}‘j - B e - [ Page ~ {Cf Tools ~

Welcome, Catherine Rothwell | Profile | Log Out Team Catherine

Help

HOME = FROGRESS PERSONAL PAGE TEAM PAGE

Photos/Vidgs

Content

add either photos or a
Photas

Components

Browse...

Caption

Save/Upload | or remove photo

O Video

Done i & Internet 100 -

_—— . . = o
74 start [ nboxc - Microscf... /7 2 Internet Expl... ~| Ed Merosoft Excel-.., | @ FundraisngReso... | [ 2001 Particpant ..~ B 4 o @& B K8 10:59 Am

If you would rather upload a video, select "Video" and paste your YouTube link into the
space provided. (You can add photos OR video, but not both).

Welcome, Emily Rouse | Vi=*"" _, .cam Fage, Your Personal Page | Log Out, hew Emily’s Team
HOM™ EMAIL PROGRESS PERSONAL PAGE ~ TEAM PAGE
Photos/Video
Content
ither photos or a video to your page Photos/Video

O Photos
@® Video Components

| @ Successfully saved video URL

YouTube Video URLie g nttp: youtube com/watch?v=3eZThS4Fapg
|htt peffenenn youtube comdivSiAmbd sqv-8

Save

Participant Center User’s Guide
for National Capital Chapter Event Participants
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Additions to Your Personal Page

In addition to your prize-winning text and photos (or video), you can also add some
super-sweet extras to your Personal Page! You can add any one (or ALL THREE!) of
these components to your page:

Option 1: Status Thermometer (Recommended)
This handy little tool takes the temperature of your fundraising success. We hope that
you always have a fever!

Option 2: Fundraising Honor Roll (Recommended)

Automatically list the names of your online donors, as well as those giving $125 or more
offline, (with or without the dollar amount they so generously gave) on your page.
Remember: Donors like to feel appreciated!

Option 3: Personal Blog (Recommended)

Keep your personal page fresh by adding a web log (blog). Update your blog frequently
with your training or fundraising progress or just with your daily thoughts. Encourage
your friends to bookmark it and check frequently to see your latest updates. Shout-outs
to donors and team members are always a good idea. Everyone loves to see his or her
name in print!

W dhr @Personal Page Information }:;\ A | fm > |sokPage v CF Tools -

Welcome, Emity Rouse | Visit Your Team Page, Your Personal Page | Log Out, Help Emily's Team

HOME EMAIL PROGRESS PERSOMAL PAGE TEAM PAGE

Components Content

= I\fi
Status Thermometer Thermometer showing percent to personal fundraising goal. hotos/Video

Components
undraising Honor Roll Scrolling list of largest donations received.

Show donor names only (do not show amounts)

Enable Personal Blog Allows you to post updates when viewing your personal page.

Participant Center User’s Guide
For National Capital Chapter Event Participants
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Email Functions: Adding Contacts

STEP 1: From your Participant Center, select the ‘Email’ tab in the top navigation bar.
Before you begin drafting messages, update your contacts by clicking on ‘Contacts’ on
the right navigation bar.

File Edit wiew Favorites Tools  Help

W o |28~ | @nay

Ny Manage... |f_éParticipant Center | ‘ M- B o ~ [2bPage ~ O Tor

Team Catherine

Welcome, Cather e Rothwell| Profa | Log Out

HOME EMAIL 'ROGRESS PERSOMNAL PAGE TEAM PAGE i21

Search conlactﬂai\
Compose
1 Compose Message &8 Add to Group ¥ i Delete A Email All (select Visible or none) Drafts
View by Group: Donorg  Unthanked Donors  Meed follow-up  Mever Emailed Teammates Show more groups
Hame Email Amount Previous Amount Groups
O catherine.rothwell@nmss.org  $0.00 $0.00 Groups
[0 Ashles Droscher ashlee droscher@nmss. org 50.00 50.00
[ Catherine Rothwell Catherine rothwell@nmss.org  $0.00 50.00
[] FEirst Teammate catherine rothwell@nmss.org ~ 50.00 50.00 dh Add a contact *
[0 Second Teammate 50.00 50.00

Contacts/Page: |25 % « ¢ 15053 > » Cortac

Note: After your contacts have been added, you will be able to sort them by various
categories, including donors, teammates, prior participants, and suggested follow-up
actions.

You can add contacts in multiple ways:
Add an individual contact by clicking on the ‘Add a contact’

Add Contact

button on the right side of the page and type the required - Fit
information, then click ‘Add". -

You can upload or import multiple contacts from your address -
book by clicking on the respective link. A pop-up window (5] or o
will appear to guide you through the process. \

Import Contacts

Participant Center User’s Guide
For National Capital Chapter Event Participants
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Adding Contacts (Continued)

This is what you'll see when you click ‘Upload
Contacts’

Just browse for a CSV spreadsheet file you have saved Choose a CSV fle to upload.
. ‘ ’ . Valid columns are “First’,
and click ‘Upload Contacts’ again. Last', and Email"

Browse...

Upload Contacts |

This is What it IOOkS Iike When you CI iCk - .r Bnnk-winlernel Explorer [ ][0
‘Import Contacts’ "

(B) hittps: fuwnww, plasco.comj ab_chooser?th=https%3A%2F %2 secure3,comvio.net ¥ | 4

vious Amou

0 Where do you keep your contacts?

You can select one of the fo||owing services to » i it i
o . 0 merica % Outlook or
import your contact list from: © "Brine @ © (55 ook o

° AOL o YaHoO! o GM il

© Other

e Outlook or Outlook Express

e Yahoo ° (p)plano

e Gmail

e Other et |

° PI axo Want a widgat lika this? powered by P]guo

Generic files containing contact lists can also
be imported by selecting the ‘Other’ option =~ & - eremesee:

Google | M search - - 50 - G- B - ¢¥ Bookmarks -

on the ‘Import Contacts’ pop-up window — === =

ElEX)

sd ® i mfab_ct k=18cb=https3a%2Fo2F: ¥ |

The following accepted file formats can by
uploaded through this feature:
e Outlook (.csv)

Where do you keep your contacts?

This quick wizard will give you access to your contacts, wherever
they are stored. Choose a program or service below to get started

QOutlook or
© =¥ Outlook Express

e Outlook Express (.csv) [ © Coma e
e Entourage (.tsv/.tab/.txt) 1 000
e Lotus Notes (.stxt) > ] oo
e Netscape (.Idif) 1 o
e Palm [Win] (.csv)/ Palm [Mac] (.tsv/.tab/.txt) ] o
e VCard (.vcf) i [ Next | o
e Yahoo! (.csv) e e oo plamo | 0

$0.00

Participant Center User’s Guide
For National Capital Chapter Event Participants
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Adding Contacts (Continued)

After selecting the file type from the drop down menu, click ‘Browse’ and find the file
you want to upload. Select it and click ‘Next'.

[

@ - |é‘ https: ffsecure3. convio . netfnmss/pc2 fconkacts  hkml#
M scarch -~ G2 - G- | B~ ¥¢ Be

W oA [gglv[@NatinnalMSSnci... & | Gmail - Inbox - 5. lg‘NatinnalMSSnci... ]@Participan
SiCOme

Gouogle | w

isit Y0 z e, Yo ETS0 e|Log O
Addre Hoo tdo e = plore L]
@ hittps: jfusn, plaxo.comfab_chooserzt=importécb=https % 3% ZF % 2Fsecured. ¥ %
Import from other programs
We can import your contacts from many different programs. Flease
zelect your program and help will be provided below.
RN =-CHI Outlook {.csv) ~ Notice for
international

Select file: | |[ Browse... | zers
Show detailed instructions:

Want a widget like this? powered by plouo

Note: If you need more detailed instructions for a specific file type, first select the file type
from the drop-down menu and then click on ‘Show detailed instructions’. Your Participant
Center will provide you with step-by-step instructions for the specific accepted file type
chosen.

Participant Center User’s Guide
For National Capital Chapter Event Participants
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Email Functions: Sending Emails

STEP 1: From your Participant Center select the ‘Email” tab. The Email tab automatically
goes to the ‘Compose Message’ option. You can click ‘Use a Template” and use of the emails
provided for you (which include their own colorful Walk MS header) OR draft your own
personal message and click the ‘select” option next to the Current Layout below the message
and choose a fun header!

Note: If you decide to select a header, don’t worry if you don’t see it as part of your working
draft. Aslong as you've selected one, it will display once the email is actually sent out. You
may not see it, but all of your recipients will!

w W 22| | M Mgyt Manage... | € Partidpant Center | | il - Bl @8 - |55f Page - IQF Tools -

Welcome, / therine Rothwell | Proy | Log Out ~

HC AE EMAIL ROGRESS PERSONAL PAGE TEAM PAGE
Compygse Message
Save 3 review Save as template Drafts
To
Sent
& e o Group, CEnTRaa o il display above this ares. Press Enter or click
contact to place the email address in the To field. choose from vour contacts lia Contacts
- Subject
Groups

Hide templates
Suggested Message Templates

Join My Team! Please support my effarts! Thank You for Sponsoring Me for Walk MS
Create Your Own Message

LI ncre =2

=5 | Fant family Font | A -2 - 0

B 7 U |&== = === iE ‘

Explore! You can create rich-HTML formatting with all font options, color options, bolding,
italicizing, underlining, alignment options, and more. Make this email the best it can be to
grab attention and communicate your story.

Participant Center User’s Guide
For National Capital Chapter Event Participants
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Email Functions: Drafts & Sent Items

Your Participant Center will save your drafts until you are ready to send them. Do you
have some spare time? Start writing your messages early and save them to your drafts
now! You'll be glad you did. ©

Wl gAr |HH|v | (& National M5 Society: Manage... |f_eParticipant Center X | | i T B [ Y 25 Page v oiigr 10015 v
Welcome, Catherine Rothwell | Profile | Log Out Team Catherine
HOME EMAIL PR ESS 'ERSOMNAL PAGE TEAM PAGE

Drafts
Recipients Subject Date

Thank you for supporting my efforts! [0 T

Please support me in WALK MS 2011! 0211 @ Sent

Join the Movement! 0211 @

€ C130f3 2 2 Contacts
Groups

Use your Sent box to keep track of who you've written and when. Select the ‘Sent’
feature on your ‘Email” tab’s right hand navigation bar and you'll be able to see when you
sent your message and who received it. You can also use the ‘Search’ function to filter
messages by name, email address, or subject line.

-_ T I

File Edit ‘View Favorites Tools  Help

w % :]'_réParticipant Center x ]'_@National M5 Society: Constit. .. [_l & - B @ ~ [k Page - r..f Tools +
Welcome, Catherine Rothwell | Profile | Log Out Team Catherine
HOME EMAIL ROGRESS ER AL PAG TEAM PAGE =L
Search sent messages : & 0r subject line
| ( | Search ] > Compose
Recipients Subject Date

catherine.rothwell@nmss.org,
catherine.rothwell@nm

catherine.rothwell@nmss.org, Thank you 02/09/11 @

Join the Movement! 021111 @

catherine.rothwell@nm Contacts
catherine.rothwell@nmss.org, N7 e

catherine.rothwell@nm test 020rm . = Groups
ashlee.droscher@nmss.org Sending you an email from my Participant Center URTRICTA R

Participant Center User’s Guide
For National Capital Chapter Event Participants
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Tracking Your Progress

STEP 1: From your Participant Center select the ‘Progress’ button. This section helps you
keep track of all yoyr donations.

Welcome, Emily Rouse | Vis ¢ Your Team Page, You Personal Page | Log Out, Help
HOME = PROGRESS *ERSOMNAL PAGE TEAM PAGE

$0.00 $300.00 0% 228

Emily’s Team

View Personal

Progress Team

Top 10 Donors
Ms. Emily B. Rouse - 50.00

® Gift Amount

¥
joa
0.5
jo.7
0.6
jo.5
0.4
0.3
0.2

F041
0

10-13-2009 10-27-2009

Donation History

Gift Motifications: On ( urn off )

Donor Amount Notes Date

Mo donations found

« ¢ 00of0 > »

This section automatically keeps track of your online donations and top donors. It summarizes
your personal fundraising to date, donation history, and days left until the event, and it
enables you to activate and deactivate the ‘Gift Notifications’ feature that emails you when a
donation is made on your page.

Don't forget! You can also track progress in the Email tab. Click on ‘Email’, then select
‘Contacts’ from the right navigation bar. The ‘View by group’ bar (above your list of contacts)

allows you to see donors, unthanked donors, people who need follow up, people you haven’t
emailed, and other lists.

Participant Center User’s Guide
For National Capital Chapter Event Participants
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Team Captains: Your Team Page

(Only Available to Team Captains and Co-Captains on the Participant 'Home’ Center)

T |HH | = | & National M5 Society: TeamRa... | & Participant Center X | | T BY ] Y :ofPAQE v L 1005 v
Welcome, Catherine Rothwell | Profile | Log Cut Team Catherine ~
HOME ' EMAL PROGR Al PAG =1
Overview
"2 Send email
Progress

$0.00 %200.00 0% 64 A0 contacts to Address Book

s04L ichange E aur p S5 page
with Personal Page
Email Team

What to do next’? :\n:: ardeadloinq great! Be sure to log in and view your progress N

First time user? Click here for step by step instructions on getting started...
Catherine. welcome to your WALK MS 2011 - Washington, D.C. Participant Center!
Thank you for Joining the Movement!

Message from Your Team
Captain

We are the Movement. Please
walk with me on Saturday, April

Your participation in Walk MS 2011 will make a difference in the lives of the many 16th for Walk MS!

thousands of people affected by M3 in the Washington, D.C. metropolitan area.
Even though the walk isn't until April, it's not too early to start spreading the word!
Ask your friends, family, and co-workers to join the movement. They can walk, volunteer or
donate to your fundraising efforts.

Edit

General Fundraising Tools:
Sample solicitation letter {.doc) - to help you ask others for support

fundraise with
facebook

Offline Donation Fundraising Tools: b

Start Fundraising Online:

Create a message for your team members to see each time they log on.
We suggest that you update this information often!

W GAT |HH | - | & Mational M5 Society: TeamRa. .. | & Participant Center x | | T O BmH T sz Pade v gy lomis v

Welcome, Catherine Rothwell | Profile | Log Out Team Catherine

HOME ErAIL PR = 'ER AL PAGE TEAM PAGE Help

View Teammates

Manage Captains
Catherine Rothwell Second Teammate
First Teammate

Download Team Roster

Download Team Statistics

Click on "View Team Roster’ on the right navigation bar to view current teammates and
designate co-captains (if needed) by clicking on ‘Manage Captains'.

Participant Center User’s Guide
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Your Team Page (Continued)

From your Participant Center “Team Page’ tab, you can create a simple, easy to remember
URL for your team webpage.

('.; Participant Center - Windows Internet Explorer

——
@\- y - |§‘ https:fsecure3. convio. net/nmssfpez fdashboard  html# peZ=teampage-compose \ V|% Convio Inc [US] | +2| % | ‘ g dks
File Edit Yew Favortes Tools Help

i.‘fr:ﬁ?@

— _ »
@Nat\onal M5 Society: TeamRa... @Partlclpant Center x ‘ | f-’} - Bl - - l-_r}Page * 0 Tools +

Content  view
Team Name
Team Page URL http://main_nationalmssociety arg/goto/All_Team_Catherine Edit Team Catherine
Body Company
__d ‘ Font fam\l'r'm w Dr‘f.iSiGn i
= — Friends and Family
= = iE

BI7IU|mm=E==E=:

I've started a team for WALK MS 2011 in Washington, D.C. on
April 16 because I've heard that walking is nowhere near as difficult
as confronting a lifetime with multiple sclerosis.

The National Multiple Sclerosis Society supports important research
nraiarte arnund tha alanha and nrovidas miirh nasdad adurcatinn A
Photo

[ |CBrowse_

Caption

% |J0in Tearn Cathering and the rest of Walk M3 because We are the ‘
i
o il

Save/Upload | or remove photo
Preview

The Praview will open in & new window but will not ssve your changes

To edit your Team Page, use the same options and formatting offered in the Personal
Page. You can create your own text (or use the template provided), change the

formatting, and upload a photo. Pick an image that captures the essence of your team so
that visitors will want to join you and/or donate!

Participant Center User’s Guide
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Your Team Page (Continued)

In the ‘Progress’ tab, select “Team’ from the right navigation bar.

= Team Report - Windows Internet Explorer |Z||E|E|
@.::—;. - |§, https: /{securel. convio.netfnmssfpcz fteam_report. html V| %J +2 || X | | P |-
Google | [ | P search - v g2 - o B+ €9 Bookmarks - 0P Check + 3a Translate = | Autoril - A - @ ey, -

— — = . »
wr o Igglvl@Nauonal M5 Sock [_@Team Report: xl l - B s - [:ohPage » {j Tools ~

Welcome, Emily Rouse | Visit ' our Team Page, _ our Personal Page | Log Out, Help Emily's Team ~
HOME = PROGRESS PERSONAL PAGE TEAM PAGE
Team Report
Team Progress
0
¢ $0.00 $3,000.00 0%
*Gift Amount
kal
§0.4
0.8
0.7
$0.5
305 1
0.4
§0.3
0.2
EUE]
$0
10-13-2009 10-27-2009
Team-Specific Donation History
Donor Amount MNotes Date
o donations found
« ¢ 000f0 > »
Contributing Team Members
{ View all teammates or Download roster)
a

Done & Internet L 100% v

— = .
4 start | @ tnbox - Micrasaft Out. ., 75 Team Report - Windo... | 2| Participant Center Us. .. B T &= soiem
’

This section automatically keeps track of your team’s online donations and team gift
donors. This page also allows you to view all contributing team members, either on the
site or in a downloadable format. The Team Roster allows you to maintain a detailed
listing of registered team members and their fundraising efforts.
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Contact Information

Thank you for getting involved!

If you still have any questions about your participant center and all of
the great tools you have access to, please contact us:

Phone
202-296-5363, option 2

Email
DCWBikeMS®@nmss.org
DCWChallengeWalk@nmss.org

Website
www.BikeMSDC.org
www.CapitalChallengeWalkMS.org

Participant Center User’s Guide
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